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CDM 2015 PRE-CONSTRUCTION INFORMATION
Pre-Construction
Information

A professional, ready-to-complete template designed to support clients and, where appointed, principal designers in assembling and providing project-specific pre-construction information under the Construction (Design and Management) Regulations 2015.


	PROJECT NAME
Enter project name
	PROJECT REFERENCE
Enter project reference

	CLIENT
Enter client / organisation
	SITE ADDRESS
Enter site address



	VERSION
1.0
	DATE ISSUED
DD/MM/YYYY
	PREPARED BY
Enter name / organisation
	STATUS
Draft



01     DOCUMENT MAP
[bookmark: _PCI_S01]Contents
This Pre-Construction Information template is organised into 17 sections. Complete the sections that are relevant to the project, add references to supporting information, and keep it under review as new information becomes available.
	2
	Document Control
	Version history, issue & distribution
	p.3

	3
	Project Overview & Client Brief
	Scope, site, use & client requirements
	p.4

	4
	Project Team & Duty Holders
	CDM roles, appointments & key contacts
	p.5

	5
	Programme, Time & Resources
	Key dates, mobilisation & project constraints
	p.6

	6
	Existing Information & Gap Register
	Available records, surveys & missing information
	p.7

	7
	Site & Surroundings
	Access, neighbours, operations & external interfaces
	p.8

	8
	Existing Structures & Ground Conditions
	Existing structures, stability & ground information
	p.9

	9
	Services, Utilities & Isolations
	Known services, shutdowns & permit interfaces
	p.10

	10
	Hazardous Materials & Health Hazards
	Asbestos, contamination & other known hazards
	p.11

	11
	Design Information & Significant Risks
	Design assumptions, residual risks & changes
	p.12

	12
	Construction Constraints & Interfaces
	Live operations, logistics & project interfaces
	p.13

	13
	Management & Coordination
	Cooperation, meetings, information & change control
	p.14

	14
	Welfare, Security & Emergency Interfaces
	Existing facilities, access & site-specific interfaces
	p.15

	15
	Reference Information Register
	Drawings, surveys, reports & source documents
	p.16

	16
	Health & Safety File Requirements
	Existing file information & handover expectations
	p.17

	17
	PCI Review & Issue Record
	Final checks, outstanding actions & review record
	p.18


How to use this template
	GUIDANCE
Pre-construction information is not a one-off form. It should be assembled, reviewed and added to as the design develops and new information becomes available. Replace the prompts and examples with project-specific information, reference supporting documents where useful, and mark an item N/A only where it is genuinely irrelevant. Keep the information clear, concise and proportionate to the risks.



The client has the main duty to provide pre-construction information as soon as practicable to every designer and contractor appointed, or being considered for appointment. On projects involving more than one contractor, the principal designer must assist the client in bringing the information together, identifying significant gaps and providing it promptly in a convenient form.
This template is a practical framework, not a statutory form. Completing it does not by itself demonstrate compliance. Legal basis: CDM 2015 Regulations 2, 4 and 11; HSE L153 Appendix 2.
02     FRONT MATTER
[bookmark: _PCI_S02]Document Control
Pre-construction information should evolve as the project progresses. Record significant revisions and who has received each issue so the project team can identify the current information.
	GUIDANCE
Review this document when surveys, design decisions, appointments, site conditions or client requirements change. The distribution record below is an administrative aid rather than a prescribed CDM form; use it to help demonstrate that relevant information has been issued at the right time.



Revision History
	Version
	Date
	Prepared / revised by
	Summary of changes
	Status

	1.0
	DD/MM/YYYY
	Name
	Initial issue
	Draft

	
	DD/MM/YYYY
	Name
	Describe what changed
	Draft / Issued

	
	DD/MM/YYYY
	Name
	Describe what changed
	Draft / Issued



Distribution Record
	Recipient
	Organisation
	Role
	Date issued
	Version

	Name
	Organisation
	e.g. Principal Designer
	DD/MM/YYYY
	1.0

	Name
	Organisation
	e.g. Tendering contractor
	DD/MM/YYYY
	1.0



	EXAMPLE ENTRY
v1.2 - 18/08/2026 - Utility survey added; existing electrical intake and planned isolation window clarified; issue sent to the Principal Designer and tendering contractors.



03     PROJECT SETUP
[bookmark: _PCI_S03]Project Overview & Client Brief
Set out what the project is, where it is taking place, what the client is trying to achieve and any early constraints that designers and contractors need to understand.
	GUIDANCE
Keep the description factual and project-specific. Include the client brief, existing/proposed use, scope, key interfaces and any requirements that may influence design or construction. F10 notifiability is separate from the duty to provide pre-construction information.



Project Details
	Field
	Project information

	Project name
	Enter project name

	Project reference
	e.g. PCI-2026-001

	Site address
	Full address and postcode

	Client
	Organisation / individual

	Project type
	e.g. office refurbishment / new build / maintenance

	Anticipated contractor structure
	One contractor / more than one contractor / to be confirmed

	F10 status
	Not notifiable / notifiable / to be confirmed - include reference if applicable



Client Brief
	Topic
	Information to provide

	Purpose and intended outcome
	What the completed project must achieve

	Scope of construction work
	High-level description of the works and principal activities

	Existing / proposed use
	How the building or site is used now and after the project

	Key client constraints
	Operational, programme, access, budget or stakeholder constraints relevant to safe delivery



	EXAMPLE ENTRY
Refurbishment of the second floor of an occupied three-storey office. Works include strip-out, new partitions, ceiling replacement and M&E alterations. Lower floors remain occupied throughout, so access, noise, deliveries and temporary service shutdowns require coordination.



04     PROJECT SETUP
[bookmark: _PCI_S04]Project Team & Duty Holders
Identify the people and organisations who need the information and the current status of key CDM appointments.
	GUIDANCE
Every project has a client, one or more designers and at least one contractor. Where more than one contractor is or is reasonably foreseeable, a Principal Designer and Principal Contractor are required. For a commercial client, the appointments required by Regulation 5 must be made in writing.



	Role
	Organisation / name
	Contact
	Appointment / status

	Client
	Enter client
	Email / phone
	Confirmed

	Principal Designer
	If required / appointed
	Email / phone
	Appointed / TBC / N/A

	Principal Contractor
	If required / appointed
	Email / phone
	Appointed / TBC / N/A

	Lead / key designer(s)
	Architect / engineer / specialist
	Email / phone
	Appointed / tendering

	Contractor(s)
	Known / prospective contractors
	Email / phone
	Appointed / tendering

	Project manager / adviser
	If applicable
	Email / phone
	Role / authority



	DOMESTIC CLIENT NOTE
Domestic clients are subject to the special arrangements in CDM Regulation 7. On a single-contractor project, specified client duties are carried out by the contractor. Where more than one contractor is involved, they are normally carried out by the Principal Contractor unless a written agreement transfers specified client duties to the Principal Designer.



	EXAMPLE ENTRY
Client: Example Estates Ltd. Principal Designer: Example Design Studio. Principal Contractor: to be appointed following tender. Mechanical and electrical designer: Example Building Services.



05     PROJECT PLANNING
[bookmark: _PCI_S05]Programme, Time & Resources
Record the dates, decision points and time constraints that can affect safe design, tendering, mobilisation and construction.
	GUIDANCE
The client must make suitable arrangements for managing the project, including allocating sufficient time and other resources. Provide designers and contractors with enough information early enough for them to understand the work, price it properly and plan their duties.



	Milestone / constraint
	Date / duration
	Notes

	Design start
	DD/MM/YYYY
	Key design stage or information dependency

	Principal Designer appointment
	DD/MM/YYYY / N/A
	If required

	PCI / tender information issue
	DD/MM/YYYY
	Issue / revision

	Tender / procurement period
	e.g. 4 weeks
	Any fixed return date

	Principal Contractor appointment
	DD/MM/YYYY / TBC
	If required

	Planned construction start
	DD/MM/YYYY
	Site possession / access date

	Planned construction finish
	DD/MM/YYYY
	Handover / occupation constraints

	Mobilisation / preparation time
	e.g. 3 weeks
	Time between appointment and site setup/start



Known Programme Constraints
	Constraint
	Project-specific information

	Working / access windows
	Restricted hours, possessions, shutdowns or tenant access periods

	Client decisions / approvals
	Key approvals and response times that affect design or mobilisation

	Other resources
	Surveys, specialist advice, temporary accommodation or client resource needed



	EXAMPLE ENTRY
Construction may start no earlier than 19 October 2026. The main electrical shutdown is limited to one Saturday and requires 10 working days' notice to the building manager.



06     INFORMATION REVIEW
[bookmark: _PCI_S06]Existing Information & Gap Register
Identify information already held by or obtainable for the client, check whether it is adequate and record significant gaps that need to be filled.
	GUIDANCE
HSE guidance expects the client, assisted by the Principal Designer where appointed, to review existing information, identify significant gaps and take reasonable steps to obtain what is needed. Preliminary information is unlikely to be sufficient for the whole project.



Existing Information Review
	Information source
	Available?
	Reference / location
	Adequacy / action

	Existing health and safety file
	Yes / No / N/A
	File / link / location
	Adequate / review / obtain

	Asbestos information / survey
	Yes / No / N/A
	Report reference
	Adequate / further survey

	Existing / as-built drawings
	Yes / No
	Drawing register / location
	Current / verify

	Structural information
	Yes / No
	Report / drawings
	Adequate / investigate

	Services / utilities information
	Yes / No
	Plans / survey
	Adequate / scan / survey

	Ground / site investigation
	Yes / No / N/A
	Report reference
	Adequate / obtain



Significant Information Gaps
	Gap / missing information
	Action required
	Owner
	Target date
	Status

	Describe significant gap
	Survey / enquiry / clarification
	Name / role
	DD/MM/YYYY
	Open

	Describe significant gap
	Action
	Name / role
	DD/MM/YYYY
	Open



	EXAMPLE ENTRY
Gap: no reliable record of services within the proposed floor-box trench. Action: intrusive service survey before the final route is fixed. Owner: Client Project Manager. Target: before Stage 4 design issue.



07     SITE INFORMATION
[bookmark: _PCI_S07]Site & Surroundings
Provide the site and surrounding information that could affect design choices, tendering, construction planning or the safety of people affected by the project.
	GUIDANCE
Focus on information that is specific to this site. Generic hazards that competent designers and contractors would normally be expected to understand should not obscure unusual, significant or project-specific constraints.



	Topic
	Known information / constraint
	Source / contact

	Boundaries and access
	Gates, narrow roads, shared access, height/weight restrictions, temporary access
	Plan / client contact

	Adjacent land uses
	Schools, homes, roads, rail, water, public areas, sensitive neighbours
	Plan / stakeholder

	Occupied / live operations
	People, tenants, production, public access, client activities continuing
	Operational contact

	Other works on or near the site
	Concurrent projects, maintenance, demolition or third-party works
	Project / contact

	Deliveries and storage
	Timing restrictions, unloading space, waste collections, laydown limitations
	Site rules / estate plan

	Environmental / local constraints
	Watercourses, protected areas, flood exposure or site-specific restrictions affecting safe work
	Survey / authority



Affected Parties / Interfaces
	Party / interface
	Contact / requirement

	e.g. building manager / tenant / highway authority
	Contact details and the information that must be coordinated

	e.g. adjacent project / emergency service / landowner
	Contact details and interface requirements



	EXAMPLE ENTRY
The ground-floor reception remains open to staff and visitors. All contractor access is via the rear service entrance; front entrance deliveries are not permitted between 08:00 and 09:30.



08     EXISTING CONDITIONS
[bookmark: _PCI_S08]Existing Structures & Ground Conditions
Record relevant information about the condition, stability and history of existing structures and the ground beneath or around the work.
	GUIDANCE
Include information that could affect demolition, alteration, temporary stability, excavations, plant loads or the choice of construction method. Reference source documents rather than copying large reports into this template.



Existing Structures
	Information
	Known details / significance
	Reference

	Construction / structural form
	Frame, loadbearing elements, roof/floor type, age where relevant
	Drawing / survey

	Stability / condition
	Known defects, movement, fire damage, corrosion, fragile elements
	Survey / inspection

	Previous alterations
	Openings, strengthening, removed walls, hidden modifications
	As-built / previous file

	Load / access limitations
	Floor load limits, crane/MEWP constraints, anchorage or lifting limitations
	Engineer / manufacturer



Ground & Below-Ground Conditions
	Topic
	Known information / action

	Ground conditions
	Made ground, weak ground, shrinkage, groundwater, slopes or stability issues

	Underground structures / voids
	Basements, tanks, culverts, chambers, foundations or other obstructions

	Contamination / legacy use
	Known or suspected contamination and relevant investigation



	EXAMPLE ENTRY
Existing floor is a reinforced concrete slab on a steel frame. Record drawings show no opening in the proposed riser location; intrusive verification is required before coring.



09     EXISTING CONDITIONS
[bookmark: _PCI_S09]Services, Utilities & Isolations
Provide the best available information about live, redundant and concealed services that may affect design or construction.
	GUIDANCE
Do not assume historic plans are accurate. Where service locations or isolation arrangements are uncertain and the uncertainty matters to the work, record the gap and arrange proportionate verification. Include operational contacts and notice periods where relevant.



	Service / utility
	Location / status
	Information source
	Isolation / constraint

	Electricity
	Live / redundant / unknown; route / intake
	Plan / survey
	Isolation contact / notice

	Gas
	Location / status
	Plan / survey
	Isolation / permit

	Water
	Mains / boosted / process / fire main
	Plan / survey
	Shutdown constraint

	Drainage
	Foul / surface / process drainage
	Plan / CCTV
	Access / contamination

	Telecoms / data
	Routes / critical systems
	Plan / IT contact
	Outage restriction

	Other process / specialist services
	Steam, compressed air, chemicals, medical gases, etc. if relevant
	Source
	Control / isolation



Operational Interface
	Requirement
	Project-specific information

	Permit / authorisation system
	Client permits, lock-out/tag-out, access authorisations or N/A

	Isolation coordination
	Who can authorise, test and restore services; notice requirements



	EXAMPLE ENTRY
Electrical distribution remains live to occupied floors. Isolation of the second-floor board must be carried out by the client's authorised electrician and booked at least 10 working days in advance.



10     HEALTH HAZARDS
[bookmark: _PCI_S10]Hazardous Materials & Health Hazards
Summarise known or reasonably obtainable information about hazardous materials and health hazards that designers and contractors need to take into account.
	GUIDANCE
Provide relevant existing information such as surveys, registers and client process hazards. This section does not replace a contractor's own COSHH assessments, risk assessments or method statements.



	Hazard / material
	Known information
	Evidence / reference
	Further action

	Asbestos
	Known ACMs / survey scope / no information
	Management / R&D survey
	Further survey / controls / N/A

	Lead / hazardous coatings
	Known or suspected locations
	Survey / records
	Test / verify / N/A

	Contaminated materials / ground
	Known contaminants and affected areas
	Site investigation
	Further investigation

	Stored hazardous substances
	Client chemicals, fuels, gases or process materials
	Register / SDS / site contact
	Segregation / relocation / N/A

	Biological / hygiene hazards
	Sewage, bird/bat droppings, healthcare or other relevant exposure
	Survey / client info
	Controls / further info

	Other project-specific health hazards
	Noise, vibration, radiation, silica-bearing existing materials or other relevant conditions
	Source
	Action



	EXAMPLE ENTRY
Refurbishment and demolition survey identifies asbestos-containing floor tiles in the former store room. The survey and marked-up plan must be issued with the PCI; removal is required before intrusive work in that area.



11     DESIGN INFORMATION
[bookmark: _PCI_S11]Design Information & Significant Risks
Capture design information that others need in order to understand significant residual risks, assumptions, sequencing constraints and relevant changes.
	GUIDANCE
Designers must take account of the pre-construction information and provide sufficient information about risks they have not been able to eliminate. Focus on unusual or significant risks that could be missed or misunderstood, rather than creating a generic list of normal construction hazards. CDM does not prescribe a particular 'design risk register' format.



	Design element / issue
	Significant risk or assumption
	Design response / remaining information
	Reference / owner

	Element / location
	Describe significant residual risk or assumption
	What has been designed out, reduced, controlled or still needs coordination
	Drawing / designer

	Element / location
	Risk / assumption
	Response / information required
	Reference

	Element / location
	Risk / assumption
	Response / information required
	Reference



Design Coordination / Changes
	Topic
	Project arrangement / information

	Key design assumptions
	Structural, access, sequence, temporary stability, maintenance or operational assumptions

	Design change route
	How changes will be communicated, reviewed and issued to affected parties

	Materials requiring particular precautions
	Any specified material with unusual handling, installation, maintenance or disposal implications



	EXAMPLE ENTRY
New opening through the existing slab is dependent on intrusive confirmation of reinforcement and service routes. Final opening size and trimming detail must not be issued for construction until the survey is complete.



12     CONSTRUCTION PLANNING
[bookmark: _PCI_S12]Construction Constraints & Interfaces
Record project-specific constraints that contractors need to understand when planning how the work will be organised and carried out.
	GUIDANCE
This is pre-construction information, not the Construction Phase Plan. Describe known constraints and interfaces so the contractor or Principal Contractor can develop suitable construction-phase arrangements.



	Constraint / interface
	Information to provide
	Source / contact

	Occupied / live premises
	Separation requirements, public/tenant interfaces, critical operations
	Client / building manager

	Access / logistics
	Vehicle size, delivery windows, loading areas, storage and waste limitations
	Site plan / estate rules

	Plant / lifting space
	Known restrictions on crane, MEWP, hoist or plant setup and ground/floor capacity
	Survey / engineer

	Temporary works dependencies
	Known sequencing, propping, stability or design interfaces
	Designer / engineer

	Work at height / existing access
	Fragile roofs, existing anchors, access limitations or edge conditions
	Survey / drawings

	Permits / shutdowns / possessions
	Client or third-party approvals, isolations, rail/highway possessions, outage windows
	Contact / procedure

	Public / third-party protection
	Shared routes, schools, neighbours, roads, rail or other affected parties
	Stakeholder / authority



	EXAMPLE ENTRY
No material may be stored in the shared fire route. Waste skips are not permitted on site; waste must be removed in scheduled collections from the rear service yard.



13     PROJECT MANAGEMENT
[bookmark: _PCI_S13]Management & Coordination
Describe the client-side arrangements that designers and contractors need to understand, including communication, coordination, change control and information management.
	GUIDANCE
Pre-construction information should explain relevant project management arrangements, including how cooperation and coordination will be supported and how information will be issued. Keep these requirements proportionate to the project.



	Arrangement
	Frequency / trigger
	Lead
	Participants / record

	Design coordination
	e.g. fortnightly / key stage
	Principal Designer / lead designer
	Designers; minutes / action log

	Client / project review
	e.g. monthly / decision point
	Client / PM
	Relevant dutyholders; decision record

	Pre-start coordination
	Before site setup / mobilisation
	Principal Contractor / client
	Client, PD, PC, key designers

	Change control
	On proposed design / scope change
	Named role
	Impact reviewed; information re-issued

	PCI update / issue
	When relevant information changes
	Client / Principal Designer
	Affected designers / contractors

	Queries / escalation
	As required
	Named contact
	Response route / target



Information Management
	Item
	Project arrangement

	Document / CDE location
	Where current drawings, surveys and PCI are held; how access is obtained

	Drawing / document status
	How suitability, revision and superseded information are identified

	Client-specific standards
	Project-specific H&S or operational standards that are relevant to the work



	EXAMPLE ENTRY
The Principal Designer will maintain the PCI register in the project CDE. Any new survey, design hazard or client constraint affecting tendering or construction planning will be issued to affected parties and recorded in the distribution log.



14     SITE INTERFACES
[bookmark: _PCI_S14]Welfare, Security & Emergency Interfaces
Provide information about existing facilities, site access controls and emergency arrangements that may affect how construction work can be planned.
	GUIDANCE
The contractor or Principal Contractor is responsible for construction-phase arrangements within their duties. Here, record what already exists, what the client can make available and any site-specific constraints or procedures they need to take into account.



Welfare Information
	Topic
	Available information / constraint

	Existing facilities
	Toilets, washing, drinking water, changing/rest facilities that may be available - or none

	Limitations / special needs
	Access restrictions, contamination, remote location, welfare needed before work starts



Security & Access
	Topic
	Available information / constraint

	Site / building access
	Passes, security desk, restricted areas, keys, escort requirements

	Client security requirements
	Hoarding interfaces, safeguarding, confidential/secure areas or special checks



Emergency / Existing Site Procedures
	Topic
	Available information / constraint

	Existing alarms / evacuation
	Client alarm, muster points, shared escape routes, emergency contacts

	Special site hazards
	Existing process, fire, flood or operational emergency information relevant to the work



	EXAMPLE ENTRY
Contractors may use the ground-floor welfare suite, but it is outside the work area and must remain accessible to tenants. The building fire alarm remains live; the Principal Contractor must coordinate any detector isolation with the building manager.



15     INFORMATION REGISTER
[bookmark: _PCI_S15]Reference Information Register
List the drawings, surveys, reports and other source information that forms part of the pre-construction information package.
	GUIDANCE
Reference documents clearly rather than reproducing them in full. Make sure recipients can actually access the current version. Remove superseded information from the live issue or make its status unmistakable.



	Ref
	Document / survey
	Date / revision
	Prepared by
	Location / link
	Status / relevance

	PCI-01
	Asbestos survey / register
	DD/MM/YYYY
	Organisation
	CDE / appendix
	Current / relevant area

	PCI-02
	Structural drawings / survey
	DD/MM/YYYY
	Organisation
	CDE / appendix
	Current / verify

	PCI-03
	Services / utility information
	DD/MM/YYYY
	Organisation
	CDE / appendix
	Current / limitations

	PCI-04
	Ground / site investigation
	DD/MM/YYYY
	Organisation
	CDE / appendix
	Current / relevant

	PCI-05
	Existing health and safety file
	Date / revision
	Client / previous PD
	Location
	Relevant extracts identified

	PCI-06
	Other project-specific information
	Date / revision
	Organisation
	Location
	Status



Information Pack Notes
	Item
	Record

	Current PCI package location
	Folder / CDE / issue reference

	Information not included but available on request
	List any large or controlled documents and how to obtain them

	Known limitations / caveats
	Survey scope limitations, unverified drawings, access restrictions or assumptions



	EXAMPLE ENTRY
PCI-03 - Existing electrical drawings, Rev C, 2018. Useful for intake and distribution-board locations only; cable routes within the second-floor slab have not been verified.



16     HANDOVER INFORMATION
[bookmark: _PCI_S16]Health & Safety File Requirements
Identify relevant information from any existing health and safety file and, where a new file is required, the information likely to be needed for future safe construction, maintenance, cleaning or use.
	GUIDANCE
Relevant information in an existing health and safety file forms part of pre-construction information. For projects involving more than one contractor, the Principal Designer must prepare a health and safety file appropriate to the project. The file should contain information likely to be needed for health and safety during subsequent work - not every project record.



	Question
	Project information

	Existing health and safety file available?
	Yes / No / Not known - state location and custodian

	Relevant existing information
	Identify drawings, residual hazards, services or previous work information to be carried into the PCI

	New / updated health and safety file required?
	Yes / No / To be confirmed - consider contractor structure and project circumstances

	Required format / handover location
	Client requirements for electronic file, CDE, naming or handover

	Handover responsibility / contact
	Principal Designer / Principal Contractor where applicable; client contact



Anticipated Health & Safety File Contributions
	Information likely to be relevant
	Source / contributor

	As-built drawings showing significant health and safety information
	Designer / contractor

	Structural principles, safe working loads or unusual residual hazards
	Structural / specialist designer

	Key services, isolations and concealed installations
	M&E designer / contractor

	Information needed for safe maintenance, cleaning, alteration or future construction
	Relevant designer / contractor



	EXAMPLE ENTRY
Existing 2018 health and safety file is held by the Facilities Manager. Relevant information on roof access, main electrical intake and previous structural alterations will be extracted into the PCI and retained in the updated project file.



17     FINAL REVIEW
[bookmark: _PCI_S17]PCI Review & Issue Record
Use this final page to check that the information is usable, record outstanding actions and confirm the current issue. CDM does not prescribe a particular PCI sign-off format.
	GUIDANCE
The client remains responsible for ensuring pre-construction information is provided as soon as practicable. Where appointed, the Principal Designer assists the client in bringing it together, assessing significant gaps and providing it promptly to designers and contractors.



Completion Check
	Check
	Status

	Client brief and project scope are clear
	Yes / No / Action

	Key duty holders and contacts are identified
	Yes / No / Action

	Existing records and surveys have been reviewed
	Yes / No / Action

	Significant information gaps have owners and target dates
	Yes / No / Action

	Known site, structural, service and health hazards are described
	Yes / No / Action

	Significant design information / residual risks are included
	Yes / No / Action

	Current supporting documents are referenced and accessible
	Yes / No / Action

	Relevant information has been issued to designers / contractors at the appropriate time
	Yes / No / Action



Outstanding Actions
	Action
	Owner
	Target date
	Status

	Describe any information still to be obtained / issued
	Name / role
	DD/MM/YYYY
	Open / closed

	Action
	Name / role
	DD/MM/YYYY
	Open / closed



Prepared / Reviewed By
	Role
	Name
	Organisation
	Date

	Client / authorised representative
	Name
	Organisation
	DD/MM/YYYY

	Principal Designer (if appointed)
	Name
	Organisation
	DD/MM/YYYY



Use of this template does not constitute legal advice or guarantee compliance with CDM 2015. The information must be tailored to the project and kept proportionate, current and accessible to the people who need it.
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